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PREAMBLE 
THIS AGREEMENT, made this day of , 2003 
by and between the City of Cohoes, New York, hereinafter referred to 
as the "City" and the City of Cohoes D. P.W. Unit of the Civil Service 
Employees Association, INC. , Local 1000, AFSCME, AFL-CIO, for the 
D.P.W. Unit of the City of Cohoes, Albany County Local 801, 
hereinafter ref erred to as "CSEA". 
WHEREAS, the parties desire to maintain harmonious relations and to 
work together for the public welfare, and desire further to establish 
equitable wage scales, and standards and conditions of employment, to 
provide for collective bargaining and the arbitration of grievances 
and disputes, all in accordance with the Public Employees' Fair 
Employment Act of 1967, 
NOW THEREFORE, in consideration of the mutual covenants and 
agreements hereinafter contained, the City and the CSEA acting ' 
through their duly authorized representatives, hereby agree as 
follows : 
ARTICLE I 
RECOGNITION 
Section 1. The Employer agrees that the CSEA shall be the sole and 
exclusive representative for all employees described in. Article I1 
for the purpose of collective bargaining and grievances. 
Section 2 .  The CSEA affirms that it does not assert the right to 
strike against the employer, and it shall not cause, instigate, 
encourage or condone a strike. 
ARTICLE I1 
COLLECTIVE BARGAINING UNIT 
Section 1. The Collective ~argaining Unit shall be comprised of the 
following: All employees of the Department of Public Works excluding 
appointed officials, clerical staff, part-time employees, summer 
employees, the Commissioner of Public Works and the Public Works 
Coordinator. 
ARTICLE I11 
DUES DEDUCTIONS 
Section 1. There shall be deducted from the wages of employees who 
are members of this negotiating unit who are not members of the CSEA 
the amount equivalent to the dues levied by CSEA and such sum shall 
be transmitted to the CSEA, provided, however, this shall only occur 
when the CSEA has established and maintained a part of the Agency 
Shop Fee deduction which represents the employees' pro-rate share of 
expenditure by the CSEA in aid of political or ideological activities 
only incidentally related to the terms and conditions of employment. 
Procedure for Deduction: 
a. The Employer hereby agrees to take from the wages and Salaries of 
every non-member of the negotiating unit an Agency Shop Fee Deduction 
in the amount of dues levied by the Civil Service Employees 
Association, Inc., and to transmit said sums in a separate 'check to 
Civil Service Employees Association, Inc., 143 Washington Avenue, 
Albany, New York 12210. 
b.' The Employer' agrees to send a list containing the names, 
addresses, social security numbers, department emp-loyed by, and 
dollar amounts paid by those Agency Shop employees along with 
separate Agency Shop Fee check. 
Section 2- The Employer shall deduct from the wage of employees and 
remit to the Civil Service Employees Association, Inc., 143 
Washington Avenue, Albany, New York 12210 or CSEA' s authorized 
agent, regular membership dues, and other authorized deductions for 
those employees who have signed the appropriate payroll deduction 
authorization permitting such deduction. The Employer agrees to 
deduct and remit such monies exclusively for the CSEA as the 
recognized exclusive bargaining agent for employees in this unit. 
ARTICLE N 
CSEA BUSINESS 
Section 1. The CSEA officer or their designated representative shall 
be granted reasonable time off during the working .hours with the 
approval of the Department Head to assist in the presentation of 
alleged or actual grievances or matters of contract interpretation. 
Section 2. The CSEA officer or their designated representative shall 
be allowed time to solicit new membership as long as the work is not 
disrupted. 
ARTICLE IV / CSEA BUSINESS (CONTINUED) 
Section 3 .  The CSEA officers or designated representatives shall be 
allowed an aggregate total of ten (10) days off with pay to attend 
CSEA conventions, workshops and other official functions of the CSEA. 
It is agreed that not more than two (2) officers or representatives 
shall use this leave at the same period of time. 
ARTICLE V 
BULLETIN BOARDS 
Section 1. The CSEA shall be allowed to post notices on work 
location bulletin boards for meeting announcements or ' any other 
matters relative to CSEA business. 
ARTICLE VI 
PAST PRACTICE 
Section 1. All existing rules, regulations, practices, benefits and 
general working conditions previously granted and allowed by the City 
-- unless specifically excluded by this Agreement -- shall remain in 
full force and effect during the life of this Agreement. 
ARTICLE VII 
MANAGEMENT RIGHTS 
Section 1. The Union recognizes the right of the City to operate and 
manage its affairs in all respects, except as provided in this 
Agreement or by statute. 
ARTICLE VIII 
SAVINGS CLAUSE 
Section 1. If any Article or part thereof of this Agreement or any 
addition thereto should be decided as in violation of any federal, 
state or local law; or if adherence to or enforcement of any Article 
or part thereof should be restrained by a court of law, the remaining 
Articles of this Agreement or any addition thereto shall not be 
affected, 
ARTICLE VIII 1 SAVINGS CLAUSE (CONTTNUED) 
Section 2. If a determination or decision is made as per Section 1 
of this Article, the original parties to this Agreement shall convene 
immediately for the purpose of negotiating a satisfactory replacement 
for such Article or part thereof. 
ARTICLE M 
COMPENSATION 
Section 1. Effective January 1, 2003, employees covered by this 
Agreement shall be compensated in accordance with the attached Salary 
Increment Schedule "A" which reflects an increase of three (3%) 
percent over the Salary Schedule for the year ending December 31, 
2002. 
Section 2. Effective January 1, 2004, employees covered by this 
. Agreement shall be compensated in accordance with the attached Salary 
Increment Schedule "A" which reflects an increase of three (3%) 
percent over the Salary Schedule in effect on December 31, 2003. 
Section 3. Effective January 1, 2005, employees covered by this 
Agreement shall be compensated in accordance with the attached Salary 
Increment Schedule "A" which reflects an increase of three (3%) 
percent over the Salary Schedule for the year ending December 31, 
2004. 
Section 4. Effective January 1, 2006, employees covered by this 
Agreement shall be compensated in accordance with the attached Salary 
Increment Schedule "A" which reflects an increase of three (3%) 
percent over the Salary Schedule for the year ending December .31, 
2005. 
Section .5. Effective ' ~ a n u a r ~  1, 1999,. all full-time employees shall 
receive a pay differential of 45C per hour for the afternoon shift 
and 60C per hour for the midnight shift. 
Section 6. Employees shall be paid for all overtime and/or any 
differential pay by the next pay check. In instances where paychecks 
are in e'rror; including overtime, a special check shall be issued to 
the employee within 24 hours provided the shortage is for a minimum 
of $50.00. 
ARTICLE M 1 COMPENSATION (CONTINUED) 
Section 7. Unless unavailable due to unavoidable circumstances, 
paychecks shall be available for distribution no later than 9:30 AM 
on Friday. 
ARTICLE X 
WORK WEEK 
Section 1. The regular work week shall in no event exceed 40 hours. 
Section 2. Regular workweek for non-shift employees shall be from 
7:00 a.m. to 3:00 p.m. If a non-shift unit employee must'have lunch 
in the field or on the worksite, such employee may punch out at 2:45 
p.m. The regular work day for unit employees working out of City 
Hall, shall be 8:00 a.m. to 4:00 p.m. If the City Hall employee must 
have lunch at the worksite, such employee may punch out at 3 :45 p.m. 
The regular work day for the Cleaners is 6:30 a.m. to 2:30 p.m. The 
regular work day for unit shift employees shall be their established 
8 hour shift. 
Sect.ion 3. The work day/work week for the Filtration Plant shall be 
as follows: 
7:OOAM - 3:00PM, Monday thru Friday 
3:OOPM - 11:00PM, Monday thru Friday 
7:OOAM - 3:00PM, Wednesday thru Sunday 
3:OOPM - 11:00PM, Saturday thru Wednesday 
ARTICLE XI 
OVERTIME 
Section 1. All hours in excess of 40 hours in any work week shall be 
compensated at the rate of time and one-half of the employee's 
regular hourly rate. 
Section la. All hours worked on a Sunday or a holiday shall be 
compensated at the rate of double the employee's regular hourly rate. 
For overtime purposes, employees assigned to a non-traditional work 
week; the employees first day off shall be treated as a Saturday and 
the second day off treated as a Sunday. 
ARTICLE XI / OVERTIME (CONTINUED) 
Section lb. Employees shall be offered the opportunity to earn 
compensatory time in lieu of overtime pay at the same rate of 
compensation- Employees may accumulate up to sixty (60) hours of 
compensatory time. The use of accumulated compensatory time is 
subject to approval by the Commissioner or designee. 
Section 2. Any legal absence provided by contract, sick .day, 
vacation day, personal day, .holiday, etc. , shall be considered time 
worked for the purpose of computing overtime. 
Section 3. All employees shall be guaranteed four hours of work at 
the rate of time and one-half for any emergency call-in, and shall be 
required to work said hours whether the same is expended on emergency 
or non-emergency work, at the direction of the Supervisor.' 
Section 4. Overtime shall be extended by seniority and a rotating 
list within job classifications. Overtime shall be classified into 
three (3 ) categories: 
1. Callback Overtime 
2. Holdover Overtime. 
3. Emergency Holdover Overtime 
1. Callback Overtime: Shall be defined as an overtime situation 
where employees are required for a subsequent day's work, and .have 
already left their place of employment; and such employees are 
contacted at home to return to work. Callback overtime shall be 
voluntary and shall be offered to employees first within the 
department and job classification, by seniority according to a 
rotating list. In the event that department employees are unable to 
accept the overtime, the remaining City-wide seniority list and job 
classification roster will be utilized. 
On callback pvertime, if the employee once having accepted the 
overtime, is unable to perform, the employee is responsible for 
notifying the foreman as early as possible of their inability to 
perform the work and not less than two (2) hours prior to the 
scheduled start of the callback overtime. 
2. Holdover Overtime: Is overtime, on a continuing basis, 
immediately subsequent to a working shift, necessary to finish the 
job in progress. Holdover overtime shall be first offered to the 
employees performing the job requiring the overtime, and then 
extended to other employees in the same manner as callback overtime. 
3. Emersencv Holdover overtime: Shall be defined ds overtime (of 
less than eight (8) hours in duration and immediately subsequent to a 
working shift), which is deemed an emergency to complete work of the 
following nature: Water breaks, sewer breaks or blockages, water 
service failures due to reasons other than pipe breakage, sanitation 
collection and extreme and hazardous weather conditions. Emergency 
Holdover Overtime shall be mandatory, subject to seniority and job 
title reference, and may not be refused except for good cause by the 
employee, which shall be either sickness or a prior necessary 
commitment which is a commitment that the Supervisor was notified of 
prior to mid-point of the shift. The Commissioner, for good cause 
shown, can excuse any employee from emergency holdover overtime. 
ARTICLE X I  1 OVERTIME (CONTINUED) 
-- Within the Sanitation Department, emergency holdover overtime shall 
not be declared until after the overtime roster is canvassed unless 
there is a bonafide emergency situation. In any event, if said 
situation can be foreseen before noon, the City shall make a good 
faith effort to canvas the overtime roster. 
(The rotating list to the overtime categories above for M E 0  Heavy 
shall only apply to individuals qualified to operate the piece of 
equipment necessary to perform the job. The Equipment Foreman, along 
with the Commissioner shall be the judge of the qualifications of the 
individual MEO Heavy. 
Section 5. Foremen who are designated by their Supervisor to be on 
emergency call for any particular week during the term of this 
contract shall receive eleven (11) hours pay at straight time rates 
regardless of whether or not said foremen are in fact called to 
emergency duty. This section shall apply to foremen positions as 
classified by Civil Service. Foreman on-call must work at least two 
(2) hours before receiving pay at time and one half. 
Section 6. Any employee who works three (3) continuous hours of 
overtime after 3 : 0 0  PM shall be given one (1) paid liour for supper 
together with the following meal allowance for said supper: 
Furthermore, the employee's Supervisor shall determine the time in 
which the one-hour supper shall be taken. 
Section 6a. In the event that an employee is required to work 
overtime by their Supervisor, which overtime begins four ( 4 )  or more 
hours before the designated starting time set forth in Article X 
hereof, and further, if such employee is required to work the 
following day, they shall receive four (4) regular work hours off 
with pay for the purposes of sleep time. Such employee will be 
allowed to leave work four (4) hours prior to the end of the regular 
shift as set forth in Article X. 
- 
ARTICLE XI 1 OVERTIME (CONTINUED) 
b. Sleep time shall be used within one week of the time it is 
accumulated, provided it does not interfere with the operations of 
the Department. If the Sleep Time is not used within this one week 
period, the employee shall be paid for such time or the time shall be 
carried over, at the' discretion of the commissioner. In no event 
will a determination as to the use or pay exceed one month from the 
accumulation of the sleep time. 
Section 7. All .scheduled overtime will be distributed by a rotating 
seniority list among all employees in the City Garage qualified by 
training or experience to perform the work required, as determined by 
the Commissioner. 
ARTICLE XI1 
HOLIDAYS 
Section 1. All employees will be entitled to thirteen (13) paid 
holidays as follows: 
New Year's Day Columbus Day 
Lincoln's Birthday Election Day 
Washington's Birthday Veteran's Day 
Good Friday Thanksgiving 
Memorial Day Christmas 
Independence Day Employee's Birthday 
Labor Day 
Section 2. Effective in calendar year 1986 and thereafter, the above 
Holiday Schedule shall be expanded to include Martin Luther King's 
Birthday. 
Section 3. An employee must work the day before and the day after 
the holiday' to be entitled to the holiday pay, unless vacation time 
or personal leave has been granted. If the employee comes into work 
and goes home sick either the day before or the day after a holiday, 
the employee may be required to verify the illness with a doctor's 
certificate in order to get the holiday pay. 
Section 4. If the holiday falls on a non-work .day, the employee 
shall be granted another day off. 
ARTICLE XI1 1 HOLIDAYS (CONTINUED) 
For those employees who work a non-traditional work week, if a 
holiday falls on a non-work day, the employee shall be granted the 
next scheduled work day as the employee's holiday. 
Section 5 .  An employee required to work a holiday shall be paid at 
the rate of two times the employee's hourly rate for the hours worked 
plus the holiday pay. 
Section 6. If an employee's birthday shall fall on a weekend or 
holiday, the employee shall be granted a compensatory day off at 
their election. 
ARTICLE XI11 
SENIORITY 
- .  
Section 1. Unless otherwise stated, for all purposes, seniority 
shall be computed from the date of hire within the bargaining unit. 
ARTICLE X I V  
VACANCIES AND PROMOTIONS 
Section 1. The Commissioner of Public Works, or their designee, 
shall give written notice to the CSEA of any and all vacancies, job 
openings or permanent job classification changes prior to posting. 
Section 2. When vacancies, new openings and promotional 
opportunities occur, the position will be made known to present' 
employees by having a vacancy notice posted on CSEA bulletin boards 
at least fifteen (15) working days prior to the date which the 
applications must be filed. A copy of the job posting shall be 
provided to the CSEA Unit President. 
Section 3. Notices to'posted positions shall contain the title of 
the position to be filled, the minimum qualifications of the position 
as determined by the Cohoes Civil Service Commission, the work 
location, shift of the position and the annual salary. 
Section 4 .  Qualifications as to job titles are determined by Civil 
Service. The Commissioner may change qualifications for job titles 
with Civil Service approval. Any dispute between the employees and 
the Commissioner concerning qualifications for a particular job 
opening, vacancy or promotion shall be referred to the appropriate 
person pursuant to the Grievance Procedure hereto annexed as Schedule 
"B" .
ARTICLE X W  / VACANCIES AND PROMOTIONS (CONTINUED) 
Section 5 .  It is understood and agreed that vacancies, job openings 
or permanent job classification changes herein referred to shall have 
the meaning ordinarily conferred upon such language by the Civil 
Service Law. A vacancy or job opening shall only relate to an 
existing vacancy or job opening in a classified, or non-competitive, 
or labor class civil service position. It shall not relate to the 
employer's choice of assignment of an individual who holds a job 
title currently classified by the Civil Service Commission. 
Assignment is the prerogative of the Employer, as long as the duties 
to be performed are within the classification and job description of 
the particular position. The assignment of an employee may change at 
the discretion of the Commissioner of Public Works, is not subject to 
the Grievance Procedure, and may not be bid at the discretion of the 
employee. 
When filling vacancies, the City shall take into consideration an 
employee's qualifications, experience, work record and seniority. 
When all are relatively equal, seniority shall be the determining 
factor. 
Grievances regarding the 'City's choice of appointment may be 
processed through the Grievance Procedure only to the Mayor's Stage 
(Step 3) and shall not be arbitrable. 
Section 6. A n  employee who is promoted to a higher job 
classification shall be on a 45 day trial probationary period 
following which the employee shall be made permanent or returned to 
their prior job'at the discretion of the Commissioner of Public Works 
if it is determined that the employee is not qualified. 
Section 7. A promoted employee's former position shall not be filled 
except on a temporary basis during the required probationary period. 
Said employee shall have the right to return to their former position 
at any time during the probationary period or at the end if the 
probationary period is not successful. 
Section 8. Should the employee return to their prior job, either 
voluntarily or at the direction of the Commission of Public Works, 
the vacant position shall be re-posted by the City within ten (10) 
working days. 
Section 9a. In the event of layoff within the bargaining unit, 
probationary, temporary, seasonal, part-time and provisional 
employees within the Department shall be laid off prior to the layoff 
of any permanent employee, 
ARTICLE XTV I VACANCIES AND PROMOTIONS ( C O N T m D )  
Lavoff Notice 
1. A "layoff" is defined as an adjustment or a reduction 
-in the workforce due to program changes or curtailment or a general 
decrease in operations. 
2. The City will' give sixty (60) calendar days formal 
notice prior to the institution of a layoff to the Unit President and 
will meet with the Union within ten (10) calendar days thereaf.ter to 
discuss issues. 
3. Individual employees will be given at least two (2) 
weeks notice prior to actually being laid off. 
c. Comwetitive Class In the event of any layoff and/or 
recall of competitive class employees, the City will follow the 
Cohoes Civil Service Rules. Additionally, if a competitive class 
employee held a non-competitive or labor class job immediately prior 
to his/her taking a competitive class position, (s)he can retreat to 
such non-competitive or labor class position subject to the 
procedures outlined in paragraph d, below. 
d. Labor and Non-competitive Class 
1. In the case of layoffs, reduction of force and/or 
reemployment of labor or non-competitive class employees, the City 
shall proceed strictly by seniority in the affected job titles. 
2. For the purpose of this 'provision, seniority shall be 
defined as the length of continuous service from the first date of 
employment within the City with no breaks in service of more than 
twelve (12) months. Only time on full-pay status or an approved paid 
leave shall count towards seniority. 
3. Seniority dates based on veteran's status are as 
follows: 
a. Non-disabled Veterans: the date of original permanent 
appointment is thirty (30) months earlier than the actual date. 
b. Disabled Veterans: the date or original permanent 
appointment is sixty (60) months earlier than the actual date. This 
also applies to head to household spouses of disabled veterans with 
100% service connected disability. 
b .-- 
ARTICLE XIV / VACANCIES AND PROMOTIONS (CONTINUED) 
c. Definition of Veteran's Status 
1. veteran: an individual afforded status as a veteran 
must have served in the armed forces in time of war as defined in 
Section 85 of the Civil Service Law and received an honorable 
discharge or release under honorable circumstances. 
2. Disabled Veteran: to qualify as a disabled veteran an 
individual in addition to Section (c) (1) above, must be certified by 
the Veteransr Administration as entitled to receive disability 
payments for the disability incurred in time of war. 
e. Layoffs will be made on a Department basis, not according to the 
subdivisions within the Departments. 
f. The employee in the job title where the reduction is to take 
place who has the least seniority shall be removed from the job 
first. 
g. If that employee has worked in another job title or has the 
necessary qualifications, (s)he shall have the right to transfer back 
into such classification provided (s)he has more seniority and has 
held that prior job title on a permanent basis or is qualified for 
same. 
h. Where employees have the same seniority date as outlined in 
paragraph d.2 above, the "tie breaker" shall be the third letter of 
the last name. 
i. Preferred Lists and Recall 
1. All names of laid off employees shall be placed on a preferred 
list for a period of up to four (4) years. Such employees shall be 
recalled in the order of their seniority for the position for which 
such employee was laid off. 
2. Notification shall be in writing by personal service or by 
certified mail to the employee's last known address and a copy of 
such notification shall be forwarded to the Union. 
3. The employee is not required to serve a.probationary period upon 
reinstatement from a preferred list unless such employee was serving 
a probationary period at the time of the layoff. . 
4. Any employee who refuses a recall from the preferred list will 
have his/her name removed from such list. 
5. Employees re-employed from a preferred list shall have all 
accumulated sick leave credits restored to them; however no benefits 
shall accumulate during a layoff period. 
ARTICLE XTV / VACANCIES AND PROMOTIONS (CONTINUED) 
6. Effective June 1, 1999, employees reinstated from a preferred 
list shall be credited vacation accruals on a pro-rated basis. 
Section 10. The City agrees to provide the CSEA Unit President with 
a copy of bargaining unit personnel transaction, such as new hires, 
resignations, disciplinary actions, retirements, leaves of absence, 
reclassification and promotions. 
ARTICLE XV 
Section 1. The manning or staffing of a particular work detail is 
recognized as being the prerogative of the Employer. Management has 
the ability to designate the classification of personnel used to 
perform work on a particular project, on straight time or on 
overtime, so long as the work directed lies within the job 
description of the position proposed to be used to perform the work. 
Section 2. The parties recognize the right, under Article XXVIII, 
that at times the City may utilize individuals in higher 
classifications and compensate them out of grade for the service. 
However, the City shall not use this practice to circumvent the 
ordinary overtime rotation in the higher classification, and will not 
raise an individual in grade to perform the duties of a higher 
classification on overtime, when a competent individual who holds 
that permanent classification is available to be called in to perform 
the work. 
ARTICLE XVI 
JOB SECURITY 
Section 1. For all purposes after completion of the probationary 
period an employee shall be afforded the protection of the 
disciplinary provisions as detailed herein, and in accordance with 
Appendix " C " . 
Section 2. Disci~linarv Procedure 
a. Prior to any disciplinary interrogation the employee shall be 
advised they are the subject of an investigation and shall be given 
written notice of their right to union representation. 
, ARTICLE XVI / JOB SECURITY (CONTINUED) 
b. No employee shall be disciplined except for just cause. Such 
employee shall be served with a written notice of discipline and the 
specifications thereof together with the proposed penalty. 
Simultaneously, a copy of the notice shall be sent to the Unit 
President of the Association and the Grievance Chairperson. 
c. The concept of progressive and corrective disciplinary action 
shall be followed when imposing discipline. That is, discipline is 
designed to correct the employee's behavior, not merely to punish. 
The process of progressive discipline shall include counseling, oral 
reprimand, written reprimand, fines not to exceed $100.00 for related 
offenses, demotions, suspension or discharge. 
In 'certain instances it is acknowledges that progressive- discipline 
may not be warranted. 
d. No removal or disciplinary action shall be commenced more than 
six months after the City has knowledge of the alleged acts giving 
rise to the discipline. 
Section 3 .  A ~ ~ e a l  From Prowosed Disci~linarv Action 
a. If the employee and/or the ~ssociation disagrees with the 
proposed disciplinary action the Association may appeal the matter in 
accordance with Step 3 of the grievance procedure. If the 
Association is not satisfied with the response at Step 3, the 
Association may elect to submit the matter to arbitration by filing a 
Demand for Arbitration with the New York State Public Employment 
Relations Board (PERB) in accordance with its rules and procedures. 
The Demand for Arbitration must be filed within twenty (20) calendar 
days from receiving the Step 3 response or when the Step 3 responses 
should have been received. 
b. If the Association appeals a disciplinary action within fifteen 
(15) work days at Step 3 of the grievance procedure, the Employer may 
not impose such penalties until the matter is either settled at Step 
3 or until the proposed penalty is upheld by the arbitrator. The 
employee may not be suspended prior to exhausting their appeal. 
rights unless the employee's presence on the job would be hazardous 
to the employee, other employees or the public. 
In this case, the employee may be suspended after a meeting is held 
between the employee, the union representative and the Mayor or his 
designee and the employee has the opportunity to reply to the charges 
against them. This shall be scheduled as soon as practicable. 
The employee may then be returned to the payroll unless the City 
believes the employee continues to be hazardous as described above. 
. - 
ARTICLE XVI 1 JOB SECURITY (CONTINCTED) 
CSEA .may then appeal the City's Step 3 response to arbitration as 
provided herein. 
If no appeal within the stated time frames is undertaken, and there 
has been no formal written ext.ension of time granted by.the employer, 
the penalty sought shall be imposed. 
c. All decision rendered in such arbitration shall be final and 
binding. 
d. - Binding arbitration shall serve as the only method of resolving 
challenges to disciplinary action, hence, wholly. replacing the 
statutory provisions provided in Section 75 and 76 of the Civil 
Service Law. 
Section 4. A warning and/or reprimand shall be removed from an 
employee's file six (6) months from the date of issue provided there 
are no repeat violations for the same infraction extending the time 
period or there is a pending disciplinary hearing during this period. 
ARTICLE XVII 
DISPUTES AND GRIEVANCES 
The established procedure for processing contract disputes and 
grievances shall be the attached Schedule " B " .  
ARTICLE XWII 
HOSPITALIZATION AND DENTAL INSURANCE 
Section la. The City will provide for all employees hired before 
January 1, 1999, 100% of employee's and eligible dependents' health 
insurance coverage. The coverage and benefits to be provided shall 
remain equivalent to the plan(s) currently in effect. A copy of said 
plan (s) will be distributed to all bargaining unit employees, upon. 
request. Other insurance coverage will be offered through Capital 
District Physicians Health Plan. 
b. Effective January 1, 2003, employee deductibles for health 
insurance coverage will be as follows: 
$300.00 for individual coverage 
$400.00 for two person coverage 
$500.00 for family coverage 
ARTICLE XVIII / HOSPITALIZATION AND DENTAL INSURANCE (CONTINUED) 
Employees shall be liable for a co-pay on prescription drugs as 
follows: 
$10.00 for generic drugs and 
$20.00 for brand name drugs 
There shall be a 30-day limit on prescriptions and a new formulary. 
c . All new employees hired- after January 1, 1999 shall contribute 
through payroll withholding, 10% of what the City's premium would be. 
for the HMO plan selected. If the employee selects the City's self 
insured plan, the employee shall pay 10% of the CDPHP rate. 
d. Employees hired after April 1,' 2003 shall contribute through 
payroll withholding 20% of the health insurance premium. 
Section 2. Employees hired on or before January 1, 1999, shall 
receive fully paid health insurance for themselves and their spouses 
(unless legally separated or divorced), if the employees has 20 years 
of service with the City and is retirement eligible. Those employees 
hired after that date shall receive coverage, but shall be required 
to contribute the same percentage as when last employed. Coverage 
shall be at the level of benefits of active employees. 
Section 3. The City shall continue to pay to the CSEA Employee 
Benefit Fund the premium rates for the "Dutchess" Dental Plan and the 
"Platinum 12" Vision Plan for employees and their dependents. 
Section 4. Any employee who is absent from work without pay is not 
entitled to any benefits under this Article until they return to 
work, unless legitimacy of illness certified by a Doctor or prior 
approval for absence is obtained in writing from the Commissioner. 
The City reserves the right to have an employee examined within this 
provision by a City physician. 
Section 5. The City agrees to pay up to $9.72 per member per year 
for the EBF Hearing Plan. 
Section 6. Health Insurance Buyout - Those electing not to 
participate in any health insurance plan offered by the City and 
having alternative coverage, shall receive the sums listed below: 
Eligible for Family Coverage - $3,370 
Eligible for Two Person Coverage - $2,520 
Eligible for Individual Coverage - $1,260 
For 2004 and thereafter, the election not to participate in any 
health insurance plan offered by the City a=shall be made during the 
month of November of the previous year and payment shall be made in 
December of the year for which coverage was declined. 
Once an election is made to decline coverage, coverage will only be 
provided by the .City if the person's alternative coverage is 
discontinued. In such case, the payment of the amounts listed above 
will be pro-rated. Each November, any person can elect to commence, 
maintain, or discontinue health insurance coverage pursuant to this 
section. 
ARTICLE XlX 
RETIREMENT 
Section 1. The City shall make application with the New York State 
Retirement System requesting that all employees' covered under this 
Agreement be granted the guaranteed minimum death benefit of three 
times the employee's annual rate of pay (rounded to the next higher 
multiple of one thousand) but limited to $20,000, commonly known as 
the 60-E Plan. In any event, the City shall continue to provide the 
employees with a retirement plan at least equivalent to the New York 
State Retirement Plan commonly known as 75-i presently in effect. 
The City agrees to implement Section 75-i for all Tier I11 and Tier 
IV employees only if New York State mandates it. 
Section 2. In no event shall employees who are members -of the New 
York State Retirement Plan Tier I11 receive more or different 
benefits than those to which they are entitled pursuant to the 
provisions of Tier I11 of the plan. In the event that the "60-E" 
plan is inapplicable to Tier I11 employees, the City will provide 
term life insurance in a maximum amount of $20,000 to be computed 
based on a benefit of three times the employee's annual rate of pay, 
as set forth in Section 1 above. 
Section 3. In addition, upon retirement, each employee shall receive 
four (4) weeks' pay for each ten (10) years of continuous service 
with the City of Cohoes to a maximum of twelve (12) weeks' pay after 
thirty (30) years of service. Furthermore, if an employee resigns or 
is terminated after having completed one year of service, the City 
shall pay said employee their earned and accumulated unused vacation 
credits excepting that such payment shall not be made in the event 
that their resignation or termination is due to their participation 
or involvement in activities which would be a crime under the Penal 
Law of the State of New York. 
Section 4. Effective January 1, 1991, the City shall provide to all 
eligible employees the 41-5 Rider of the New York State Retirement 
Plan. 
ARTICLE XX 
ADDITIONAL BENEFITS 
Section 1. Any glasses, or false teeth accidental.1~ broken while on 
the job will be paid for by the City, provided this is. reported to 
the employee's foreman or supervisor during the day the accident 
occurs. 
Section 2. The City shal'l provide the necessary tools for employees 
to perform the job, excluding mechanics, who must provide their own 
tools. It is understood that mechanics may use their clothing 
allowance for licenses and tools, however the normal receipt turn in 
procedure will be followed. 
ARTICLE 2OC I ADDITIONAL BENEFITS ( C O N T m D )  
Section 3 .  The City agrees to provide uniform allowance for each 
employee covered by this Agreement. Effective January 1, 1999, this 
allowance shall be $475.00. That amount shall be increased by $50.00 
effective January 1, 2000. 
One-half of the uniform allowance shall be provided to all employees 
in the last pay check in January in a separate check. The second 
half shall be provided in the first pay check in July in a separate 
check. 
Receipts shall be turned in upon purchase to a desi-gnated union 
representative who shall submit same to Department Head when the 
employee has exhausted allotted funds. To the extent funds are 
unexpended or unreceipted during a given period, the amount allotted 
in the next period shall be reduced by unexpended or unreceipted 
amount . 
Section 4 ,  Allowable items permitted under this Article consist of 
jean-type denim trousers, long or short sleeve-work shirt,-waterproof 
boots (Timberline or equivalent) and denim jacket (lined or unlined) . 
Additional or alternative items may be permitted by mutual agreement. 
Section 5. The City and CSEA agree to discuss the implementation of 
this provision through the Labor-Management Comnittee provision of 
this Agreement. While it is understood that the City will bid these 
items and advise the union of the unit prices, the CSEA shall provide 
its recommendations and input to the City. 
Section 6. The City shall establish the date in which uniform 
requests must be submitted by employees. 
Section 7. In the event that a Safety Committee is established by 
the Employer for the benefit of all City departments, such Cammittee 
will have as its membership five (5) persons, one from the Department 
of Public Works, one from the Police Department, - one from the Fire 
Department, one from the Executive Department and one from the 
Clerical Unit. Such members will be appointed by the respective 
departments with the exception of -that member appointed by the 
Executive Department, who may be any employee of the City of Cohoes, 
and that member appointed by the Clerical Unit, who must be an 
employee of the Clerical Unit. Such Committee, if formed, will have 
full and final control of safety practices in the City of Cohoes. 
The Committee, if formed, will elect its own Chairman. In the event 
that such Committee is farmed, the member from the Department of 
Public Works will be allowed administrative leave for meetings of 
such Committee in the event they are held during regular work hours. 
ARTICLE XXI 
VACATIONS 
Section 1. Except as otherwise provided, employees with one year or 
more of service shall be entitled to ten working days vacation; 
employees with more than three years of service shall be entitled to 
fifteen working days vacation; employees with more than five years 
of service shall be entitled to twenty working days vacation; and 
employees with more than seven years of service shall be granted an 
additional one day's vacation for each year of service over and above . 
said seven years to a maximum of twenty-five working days vacation. 
Section 2. New employees hired af ter January 1, 1999, with one year 
or more of service shall be entitled to ten (10) working days 
vacation; employees with more than five (5) years of - continuous 
service shall be entitled to fifteen (15) working days vacation; and 
employees with more than ten (10) years of continuous service shall 
be granted an additional one day's vacation, as follows, for each 
year of service over and above said ten years: 
. Years of Service Additional Vacation Credits 
1 day 
2 days 
3 days 
4 days 
Sdays ' 
6 days 
7 days 
8 days 
9 days 
10 days 
Section 3. To assist in the scheduling of vacations to prevent 
manning problems, vacation request, including weeks containing a 
holiday, must be submitted by January 15 of each year. For all 
vacation request submitted by January 15, vacations will be assigned 
according to seniority. No vacation request should be submitted 
after January 28 of any year. Any vacation request not submitted by 
January 28 will be assigned by the department head. For any vacation 
request submitted between January 15 and January 28, the department 
head will review it on a first come, first serve basis. The 
department head may deny any vacation request based on the needs of 
the department as long as such request is not unreasonably denied. 
Employees denied their vacation requests shall be allowed to 
re-submit follow-up dates within 3 working days of notification. 
Vacations may be change (exchanged) with the consent of the 
Commissioner. 
I - 
ARTICLE XXI[ / VACATION (CONTINUED) 
Section 4. All vacations shall be taken in the calendar year during 
which the employee becomes entitled thereto, and no part of such 
vacation shall be carried over from one year to another unless the 
pressure of work in a particular department makes it impossible for 
the Department Head to grant a vacation during such year; in such 
case, the vacation period for that year, or any unused portion 
thereof, may be added to the vacation to which the employee is 
entitled during the following year. 
Section 5. Subject to advance notification and approval, employees 
shall be permitted to use vacation credits -in one-half (1/2) day 
units. It is agreed that two (2) days advance notice should be given 
and requests shall not be unreasonably denied. 
Section 6. Employees may elect to receive cash payment, in lieu of 
the use of vacation, for five (5) days of such accrued vacation 
credits. Employees electing for payment shall notify the City no 
later than December 1st with the understanding that payment shall not 
be made until the first pay period in January of the following year. 
Section 7. Vacations shall be granted by seniority. Should a 
vacation be denied, the empl'oyee shall have a reasonable period of 
time to resubmit his new vacation request, but in no event less then 
72 hours. 
ARTICLE XXII 
PERSONAL LEAVE 
Section 1.. Each employee shall have three (3) calendar days off with 
pay to be known as "personal leave" to be used by the employee for 
any purpose which he may see fit without giving a reason and shall be 
in addition to the vacation leave, sick leave and bereavement leave 
set forth herein. Notice of intention to take personal leave days 
will be given as soon as practicable. Personal leave days shall not 
be accumulated beyond the year in which they are earned and there 
shall be no conversion of unused personal leave days. 
ARTICLE XXIII 
BEREAVEMENT LEAVE 
Section 1. Employees shall be granted three (3) days bereavement 
leave with pay in the event of a death in the immediate family. 
Immediate family shall be defined as spouse, child, mother (natural 
or step), father (natural or step), brother, sister, grandparents, 
ARTICLE XXIII / BEREAVEMENT LEAVE (CONTINUED) 
-- grandchildren, mother-in-law, father-in-law, or any blood relative 
residing in the employee's household at the time of death. Such 
bereavement leave shall commence the day following death. 
Section 2. One (1) day bereavement leave with pay shall be granted 
in the event of the death of a brother-in-law or sister-in-law or any 
other blood relative not covered in Section 1 for the purpose of 
attending the funeral . 
Section 3. Bereavement leave time shall be considered for all 
purposes as continuous service. In the event additional time is 
needed, at the discretion of the Commissioner to approve or deny the 
additional time. 
(The above shall become effective after,the signing of the contract) 
ARTICLE XXIV 
SICK LEAVE 
. - 
Section 1. Absence from duty by an employee of the City of Cohoes, 
by reason of their sickness or disability shall be paid for as 
provided in this Section and not otherwise. Absence from duty for 
such reasons, if duly granted by the Department Head, shall be 
considered and known as "sick leave". 
Section 2. Except as otherwise provided, all employees covered by 
this Agreement shall be granted sick leave with pay of twenty (20) 
working days per year. Said sick leave credits shall be credited by 
advancing ten (10) days of sick leave on the first day of January and 
one and two thirds (1-2/3) days effective July 1 and each month 
thereafter. 
Section 2a. Notwithstanding the provisions of Article XMIII (FMLA), 
employees shall be allowed to use a total of 8 days of the employee's 
accumulated sick leave per year for illness in the immediate family, 
subject to the conditions set forth in Section 9 of this Article. 
Section 3. For employees hired after February 22, 1991, such new 
employee shall earn sick leave credits as follows: One (1) day per 
month during the first year of employment; fifteen (15) days after 
three (3) years of service; and one (1) additional sick leave day 
for each year of service over ten (10) years to a maximum of twenty 
(20) days after 15 years. On each January 1, employees shall also be 
advanced one-half (1/2) of their total sick leave accruals with the 
remaining accruals applied effective July 1 and each month 
thereafter . 
ARTICLE XXrV I SICK LEAVE ( C O N T m D )  
Section 4. The working days a year to be allowed an employee for 
sick leave with pay may hereafter be accumulated without limit at the 
rate above mentioned and may be kept to his credit for future sick 
leave with pay. 
Section 5. Upon becoming sick or disabled, an employee by virtue of 
employment or service after the effective date of this regulation 
may, during their sickness or disability, be granted sick leave with 
pay to the extent of the unused sick leave time which they have 
accumulated. 
Section 6. Where an employee because of sickness or disability is 
required to remain away from their employment beyond their sick leave 
allowance, the Department Head in their judgment may petition the 
Common Council that additional sick leave with pay be granted, due 
consideration being given to the employee's attendance record and 
performance on their job, and service prior to the effective date of 
this regulation. However, in no case shall sick leave with pay be 
granted to any such person in excess of 30 days in any one calendar 
year. 
Section 7. Allowable and allowed sick leave time shall be considered 
for all purposes as continuous service, but, in the event of 
resignation or discharge of an employee, their accumulated and unused 
sick leave time shall be canceled and not paid for. 
Section 8a. Where an employee receives compensation under the 
Workers' Compensation Law on account of disability, they shall elect 
in writing whether they desire to have sick leave with pay during the 
period of disability for which they receive compensation. Such 
writing must be filed with the Department Head. In the event that 
they elect to take sick leave with pay during such disability, they 
shall, for the period of their disability not exceeding their 
accumulated and unused sick leave time, be paid the difference 
between what they receive as compensation and their regular rate of 
pay. The money which they are so paid shall be divided by their 
daily pay .rate and the resulting number of days deducted from their 
accumulated sick leave time. 
b. While on Workersf Compensation Leave for a period of ninety (90) 
days or less, an employee shall continue to accrue all benefits 
provided by this Agreement. After ninety (90) days in any calendar 
year, or continuous period of time, the employee shall be entitled to 
payment of the two-thirds (2/3) of full salary and will continue to 
receive health insurance. 
ARTICLE XXN 1 SICK LEAVE (CONTINUED) 
Section 9. The Department Head may require a physician's certificate 
for any absence of more than three (3) days. Where the illness or 
disability is of long duration, a physician's certificate may be 
required for each ten (10) days of continuous absence. In any case, 
the Department Head may require an examination by a physician, or 
other acceptable evidence that the illness is bona fide. 
Section 10. Effective January 1, 1986, if an employee, has over one 
(1) year of service, has exhausted their sick leave accruals during a 
previous calendar year, (excepting an employee who had a major 
illness requiring hospitalization, illnesses or injuries previously 
verified, or who had exhausted sick time to make up the pay 
difference if on Workers' compensation), such employee may be 
required to provide verification for any use of sick time- during the 
subsequent year. 
Section 11. It shall be the duty and responsibility of each and 
every employee to contact their Department Head on the initial day of 
each illness. For day shift employees, notification shall be made 
between the hours of midnight and 7:00 AM. 
Section 12. For employees on the payroll as of January 1, 1991, the 
City shal-l provide payment for unused, accumulated sick leave credits 
up to seventy (TO) days upon an employee's retirement or death. 
Employees hired after January 1, 1991, are excluded from this 
benefit. 
Section 13. Sick Leave Incentive - Effective upon the signing of the 
contract for the year 2003, employees who utilize sick leave in , 
accordance with the following schedule shall receive a payment during 
the following January as follows: 
Sick Leave Hours Used Pament 
0 hours 
-1 - 24 hours 
24.1 - 40 hours 
Section 14. The City of Cohoes agrees to pay New York State 
Disability Insurance for all employees upon the signing of the 
contract. 
ARTICLE XXV 
VERIFICATION OF ABSENCE 
Section 1. In instances where an employee is out of all leave 
credits, the City may require such employee to provide verification 
as to future absences. 
ARTICLE XXVI 
TIME CARDS 
Section 1: Any employee whose time card is punched prior to the end 
of the work day will be advised immediately as to the reason. 
ARTICLE XXVII 
LONGEVITY 
Section 1. In addition to the annual salaries as herein mentioned, 
employees of the Department having five (5), ten (lo), fifteen (15), 
twenty (20), twenty-five (25) and thirty (30) years of service shall 
receive longevity payments as follows: 
Effective January 1, 2003, new rates for longevity are as follows: 
.After 5 years - $1000 
After 10 years - $1200 
After 15 years - $1350 
After 20 years - $1500 
After 25 years ' -  $1650 
After 30 years - $1800 
Section 2. The above longevity increments shall be paid annually 
during the term of this Agreement in a lump sum at the end of the 
first pay period in November of each year. 
ARTICLE XXVIII 
HIGHER CLASSIFICATION 
Section 1. Employment in a higher classification will be compensated 
at the higher rate, but not during training period. 
Section 2. Definitions 
a .  'Bigher Classification1' shall mean a job for which the employee 
was not hired which has duties which require substantially more skill 
and/or training and/or experience or a job which pays at a higher 
scale than that for which the' employee was hired.. 
ARTICLE XXVIII / HIGHER CLASSIFICATION (CONTINUED) 
b . "Training Periodt1 shall mean the time during which an employee' is 
- 
placed in a job in a higher classification during which he is 
learning the skills or gaining the experience necessary to perform 
said job competently and properly. Such training period may be of 
variable length, in the discretion of the Commissioner of Public 
Works and/or the foreman of the particular job. The maximum time of 
any training period. shall be 30 days of any actual training. 
Training for any job will be filled by employees already members of 
the Department on a seniority basis. 
Section 3. It is mutually recognized that a Laborer may engage in 
incidental operation of a pick-up truck or an automobile without 
being paid out of grade as an ME0 Light. This does not apply to snow 
plowing or the operation of a motor vehicle for the substantial 
portion of the shift. 
ARTICLE XXM 
LABOR-MANAGEMENT COMMITTEE 
Section 1. The City of Cohoes and the Civil Service Employees 
Association Unit shall form a Labor-Management Committee to meet, at 
least bimonthly, and make a sincere effort to resolve the problems 
both within and outside of the present contract that exists between 
the two parties. The Committee shall be comprised of two (2) 
representatives from the Union and two (2) representatives from the 
City. 
ARTICLE XXX 
NIGHT PATROL 
Section 1. The Commissioner of the Department of Public Works, or 
the Acting Commissioner of 
their, direction establish a 
11:30 PM until 8:00 AM from 
the term of this Agreement 
Agreement. 
the Department of Public Works, may in 
night patrol to work during the hours of 
11 : 30 PM Sunday to 8 : 00 AM Friday during 
or during a portion of the term of this 
ARTICLE XXXI 
JOB TITLES 
Section 1. The job titles as set forth on Exhibit "A" which is 
attached hereto and made a part hereof shall be in effect during the 
term of this Agreement. This does not mean that the City is iequired 
to fill all positions. 
ARTICLE MZXTI 
DUE PROCESS HEARING PROCEDURE: 
Section 1. Where, because of statutory mandate or judicially imposed 
mandate, the Employer is required to hold a due process hearing, the 
procedure utilized by the Employer shall be as follows: The Hearing 
Officer shall be chosen by the parties using the PERB procedure. 
Each Hearing Officer shall have the authority to receive testimony in 
evidence, issue subpoenas and issue an opinion and award. The 
Decision of the Hearing Officer shall be final and binding upon the 
parties. This Article shall not apply to administrative matters 
including, but not limited to, grievances and arbitrations. 
ARTICLE XXXIII 
FAMILY AND MEDICAL LEAVE OF ABSENCE 
PURPOSE 
To outline the conditions and procedures under which an employee may 
request time off for a limited period, as required by the federally 
enacted Family and Medical Leave Act. (FMLA) 
DEFINITION 
1. A "family and/or medical leave of absence" shall be defined as an 
approved absence available to eligible employees for up to twelve 
weeks of leave per year under particular circumstances. Leave may be 
taken: 
Upon the birth of the employee's child; 
Upon placement of a child with the employee for adoption or foster 
care ; 
ARTICLE XXXIII 1 FAMILY AND MEDICAL LEAVE OF ABSENCE (CONTINUED) 
When the employee is needed to care for a child, spouse, or parent 
who has a serious health condition; 
When the employee is unable to perform the functions of his/her 
position because of a serious health condition. 
Note that an employee's entitlement to leave for the birth, adoption 
or placement for foster care expires at the end of the 12 month 
period beginning on the date of birth or placement unless the 
employer permits a longer time. 
2. A "serious health condition" will be defined as any illness, 
injury, impairment or physical or mental condition thSt involves 
(but may not be limited to) the following: 
a- any period of incapacity or treatment in connection with, or 
following, in patient care in a hospital, hospice or residential 
medical care facility; or 
b. any period of incapacity that requires absence from regular daily 
activities of more than three days and that invoIves continuing 
treatment by (or under supervision of) a health care provider. 
3. "Leave" time may be paid or unpaid, see discussion below. 
RESPONSIBILITY 
Each Department Head is responsible for ensuring that this policy is 
communicated to the employees. Questions regarding the intent and 
interpretation ofthis policy shall be directed to the Office of the 
Corporation Counsel. 
SCOPE 
The provisions of this policy shall apply to all covered family and 
medical leaves of absence for any part of the twelve (12) weeks of 
leave to which the employee may be entitled. 
ELIGIBILITY 
To be eligible for leave under this policy, an employee must have 
been employed for at least twelve (12) months and must have worked at 
least 1250 hours during the twelve month period immediately 
proceeding the commencement of the leave. 
ARTICLE XXXIII / FAMILY AND MEDICAL LEAVE O F  ABSENCE (CONTINUED) 
LEAVE OF ABSENCE: PAID OR .UNPAID 
For the adoption, or birth or care of a child, parent or of a spouse, 
an eligible employee must use accrued vacation, .personal leave time 
and sick time. 
For an eligible employee's own serious health condition, the employee 
must use all accrued leave time, including accrued sick leave. 
In the event the eligible employee has no accrued leave to his/her 
credit, the leave provided under this policy will be unpaid. 
EXTENSION OF LEAVE 
In the event an employee requires leave in excess of the 12 week 
maximum described herein, the Department Head, at the Department 
Head' s discretion, may provide additional leave. .The employee will 
be responsible for their medical coverage during any extended leave. 
PERMISSION AND DOCUMENTATION 
The Employer will require medical certification to support a claim 
for leave for an employee's own serious health condition or to care 
for a seriously ill child, spouse or parent. For the employee's own 
medical leave, the certification must include a statement that the 
employee is unable to perform the functions of his/her position. For 
leave to care for a seriously ill child, spouse or parent, the 
certification must include an estimate of the amount of time the 
employee is needed to provide care. The employer may require a 
second medical opinion and obtain periodic recertifications (at its 
own expense) only when the employer has reason to doubt the initial 
medical certification. If the first and second opinions differ, the 
Employer, at its own expense, may require the binding opinion of a 
third health care provider, approved jointly by the Employer and the 
employee. 
If medically necessary for a serious health condition of the employee 
or his/her spouse, child or parent, leave may be taken on an " 
intermittent basis. Intermittent leaves are not permitted for birth 
or adoption, unless otherwise agreed upon by the parties. 
Spouses who'are both employed by the Employer, .are entitled to a 
total of twelve (12) weeks of leave (rather than twelve (12) weeks 
each) for the birth adoption of a child or for the care of a sick 
parent. 
ARTICLE XXXIII 1 FAMILY AND MEDICAL LEAVE OF ABSENCE (CONTINUED) 
%- NOTIFICATION AND REPORTING REQUIREMENTS 
When the need for leave is foreseeable, such as the birth or adoption 
of a child, or planned medical treatment, the employee must provide 
reasonable prior notice, and make efforts to schedule leave so as not 
to disrupt operations of the Employer. In cases of illness, the 
employee will be required to report periodically on his/her leave 
status and intention to return to work. 
The term "reasonable prior notice" shall mean " not less than thirty 
(30) days notice or as soon as practicable." 
COVERAGE 
Family leaves may be granted for up to twelve (12) weeks during any 
twelve (12) month period. 
The Employer may deny reinstatement to an employee who fails to 
produce a "fitness-for-duty" certification to return to work. This 
requirement applies only where the reason for the leave of absence 
was the employee's own serious health condition. 
Employees on authorized family leaves will be covered for those 
medical, dental and other health insurance benefits (with the 
exclusion of any employee contributions, which must begin prior to 
family leave) under which they were covered prior to their leave. 
In the event that an employee elects not to return to work. upon 
completion of an approved unpaid leave of absence and the employee so 
notifies the Employer, the Employer may recover from the employee the 
cost of the premium made to maintain the employee's health insurance 
coverage. 
PROCEDURES 
Completion of Request for Family and Medical Leave of Absence Notice: 
A Request for Family and Medical Leave of Absence must be originated 
in, duplicate by the employee utilizing the approved . form.  his 
notice should be completed in detail, signed by the employee, 
submitted to the department head for proper approval, and forwarded 
to the Office of the Corporation Counsel. If possible, the notice 
should be subniitted thirty (30) days in advance of.the eff-ective date 
of the leave. 
ARTICLE 1 FAMILY AND MEDICAL LEAVE OF ABSENCE (CONTINUED) 
All requests for family and medical leaves of absences due to illness 
will include the following information: 
Sufficient medical certification stating: 
1. . The date on which the serious health condition commenced; 
2. The probable duration of the condition; 
3: The appropriate medical facts within the knowledge of the health 
care provider regarding the condition. 
In addition, for purposes of leave to care for a child,' spouse or 
parent, the medical certification should give an estimate of the 
amount of time that the employee is needed to provide such care. 
For purposes of leave for an employee's own illness, the medical 
certLfication must state that the employee is unable to perform the 
functions of his/her position. 
In the case of certification for intermittent leave for planned 
medical treatment, the dates on which such treatment is expected to 
be given and the duration of such treatment must be stated. 
RETURN TO DUTY 
An employee returning from leave as covered by this policy is 
entitled to the same position held when leave began, or to an 
equivalent benefits, pay and other terms and conditions of 
employment. 
The Employer makes the final determination as to whether to return 
the employee to the same or equivalent position. 
EFFECT OF LABOR AGREEMENT 
It is the intent of the employer to provide the standards as 
articulated in the federal FMLA and as detailed herein. 
CHANGES IN POLICY 
The City reserves the right to modify this policy as necessitated by 
law. 
ARTICLE XxxW 
LEGISLATlVE ACTION 
IT IS AGREED BYAND BETWEENTHE PARTIESTHAT ANYPROVISION OFTHIS 
AGREEMENT REQUIRING LEGISLATIVE: ACTION TO PERMIT ITS IMPLEMENTA 
BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THERE1 
SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE B01 
GIVEN APPROVAL. 
ARTICLE xxxv 
DURATION 
This contract shall become effective January 1, 2003 and continue in 
effect until December 31, 2006. Both parties agree to reconvene by 
September 15, 2006 .for the purpose of negotiating a new Agreement. 
In the event a new contract is not agreed to, the provisions of this 
contract shall continue in effect until such new Agreement is' 
reached. 
. , IN WITNESS have executed this Agreement 
this 7 day of 
FOR CITY OF COHOES CITY OF COHOES DPW UNIT, CSEA 
YOR 
NEGOTIATING TEAM ME&R 
- 
NEGOTIATING TEAM MEMBER 
EGOTIATING TEAM MEMBER 
NEGOTIATING TEAM MEMBER 
LABOR RELATIONS SPECIALIST 
Memorandum of Agreement 
Agreement made th is 'a3  day of April, 2004, by and between the City of Cohoes and the City of 
Cohoes D.P.W. Unit of the Albany County Local 801 of the Civil Service Employees Association, 
Inc., Local 1000 (hereinafter D.P.W. Unit), 
Whereas, the parties previously recognized the D.P.W. Unit as the collective bargaining 
representative of all persons previously occupying the title of "Code Enforcement Officer"; and 
Whereas, the parties agreed to negotiate, at a later date, the starting salary of any "Code Enforcement 
Officer" hired by the City; 
Now, Therefore, the parties agree as follows: 
1. For calendar year 2004, the salary of all persons occupying the title of "Code Enforcement 
Officer" shall be as follows: 
Step 1 0-12 months $30,535 
Step 2 13-24 months $33,035 
Step 3 25+ months $35,535 
2. Schedule "A", Salary Schedule, to the collective bargaining agreement shall be amended 
accordingly. 
3. This Memorandum of Agreement constitutes the entire agreement of the parties. 
City of Cohoes 
4 b3\'-t 
Date 
. . 
SCHEDULE "A" 
SALARY SCHEDULE 
LABORER 
probation 6 Months $22007 $22667 $23347 
Grade 3 7-18 Months 25090 25843 26618 
Grade 2 19-30 Months 27566 28393 29245 
Grade 1 31 Months 30041 30942 31870 3282 6 
WATER PLANT OPERATORS* 
Probation 6 Months 
Grade 3 7-18 Months 
Grade 2 19-30 Months 
Grade 1 31-t Months 
CLEANER 
WATCHMAN 
Grade 2 
Grade 1 
S r .  Watchman 
AUTOMOTIVE MECHANIC 
Grade 2 
Grade 1 ( E f f e c t i v e  1/1/04) 33899 35963 37042 
MEO-LIGHT (CLASS C)" 
Step 1 1-12 Months 
Step 2 12 Months 
3393 SR. WATER INSPECTOR 34137 35161 36216 
BUILDING MAINTENANCE MAN 35963 37042 
MEO-HEAVY 1 WATER METER SERVI 
Step 1 1-12 Months 35963 37042 
Step 2 12 Months 36836 37941 
. WORKING FOREMAN (CLASS AVF'* 
Grade 2 38298 39447 40630 41849 
Grade 1 39596 40784 42008 43268 
ANIMAL CONTROL O&FICEW 29666 30556 3-1473 32417 
LAB-ER 
1/1/03, and payable i n  August of each y e a r ,  Water Treatment 
who obta in  t h e i r  Grade 1A o r  Grade 2A l i c e n s e  s h a l l  be 
$1250.00. 
* *  ~ j f e c t i v e  1/1/01, employees i n  the  Grade 2 pay c l a s s i f i c a t i o n  s h a l l  
progress t o  Grade 1 a f t e r  31 months i n  grade from t h i s  e f f e c t i v e  d a t e .  
APPENDIX 'B" 
DISPUTE AND GRIEVANCE PROCEDURE 
Section 1. Declaration of Princigle 
It is the intent of the City and the Association that all grievances 
be resolved informally or at the earliest possible stage of this 
Grievance Procedure. However, both parties recognize that this 
procedure must be available without any fear of discrimination 
because of its use. 
Every employee shall have the right to present their grievance in 
accordance with the procedures provided herein, free from 
interference, coercion, restraint, discrimination or reprisal, and 
shall have the right to be represented at all stages of the Grievance 
Procedure. 
Section 2 .  
a) A "grievance" shall mean any claimed violation, misinterpretation 
or inequitable application of the employment contract, existing laws, 
rules, procedures, regulations, administrative order to work rule or 
any other condition of employment which relates to or involves the 
employee. 
b) An "emplovee" shall mean any person in the Unit covered by this 
Agreement. 
c ) The "Association" shall mean the CSEA. 
d) An I1ge;rieved partv" shall mean the employee or group of 
employees who submit a grievance or on whose behalf it is submitted 
or the Association. 
e) "Davsl' shall mean all days other than Saturdays, Sundays and 
legal holidays. 
Section 3. Submission of Grievances 
INITIAL STAGE 
a) An employee who claims to have a grievance shall present their 
grievance to their immediate supervisor, orally, within twenty ( 20 ) 
days after the grievance occurs. 
b) The immediate supervisor shall discuss the grievance with the 
employee, shall. make such investigation as necessary and shall 
consult with their superiors if necessary on an informal basis. 
.-- APPENDM '93" I DISPUTE AND GRIEVANCE PROCEDURE ( C O N T m D )  
.+. c) Immediate Supervisor shall immediately inform the grievant if 
they are unable to resolve the grievance, otherwise the Immediate 
Supervisor will answer the grievance within five (5) days. 
SECOND STAGE 
a) If an employee or CSEA presenting a grievance be not satisfied 
with the decision made by this immediate supervisor, they may, within 
fifteen (15) days thereafter, request a review and determination of 
their grievance by the Department Head. Such request must be in 
writing and shall contain a statement as to the specific nature of 
the grievance and the facts relating to it. Such request shall be 
served upon both the Department Head and the immediate supervisor to 
whom the grievance was originally presented. Thereupon, -and within 
fifteen (15) days after receiving such request the immediate 
supervisor shall submit to the Department Head a written statement of 
their information concerning the nature of the grievance and the 
facts relating to it. 
b) The Department Head, or nominee shall hold a hearing within 
fifteen (15) days after receiving the written request and statement 
from the employee. The aggrieved and their representative, if any, 
may appear at the hearing and present oral statements or arguments. 
c) Within fifteen (15) days after the close of the hearing, the 
Department Head, or nominee, shall make their decision and 
communicate in writing the same to the aggrieved presenting the 
grievance, and to the employee's representative, if any. 
THIRD STAGE 
a) If the aggrieved party is not satisfied with the response of the 
Department Head, the aggrieved party may forward the grievance to the 
Mayor within fifteen (15) days. 
b) The Mayor or designee, shall meet with the aggrieved party and 
issue a written decision no't. later than fifteen (15) working days 
following receipt of the Third Stage Appeal. 
FINAL STAGE 
If CSEA is not satisfied with the decision of the Mayor, or the 
nominee, the CSEA may within twenty (20) days after receipt of such 
answer refer the grievance to binding arbitration through the Public 
Employment Relations Board. The decision of the arbitrator shall be 
final and binding. The City and CSEA agree to share equally the cost 
of the arbitrator. 
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Section 4 -  General Considerations 
a) Class grievances submitted by the Association shall commence at 
the Third Stage. 
b) Any meeting or any stage in the Grievance Procedure may be waived 
if both parties consent. 
c) Copies of all contact grievances filed at the Second or Third 
Stage shall be provided to the Corporation Counsel's Office at the 
time of filing. 
APPENDIX "C" 
STANDARDS OF CONDUCT 
FOR 
DEPARTMENT OF PUBLIC WORKS BARGAINLNG UNIT 
CITY OF COHOES EMPLOYEES 
As a City of Cohoes employee, it is your responsibility to provide 
the public with services of the highest quality. Regardless of 
position, employees plan a large role in the Ci.tyls programs to serve 
the needs of the community. 
As an employer, the City of Cohoes will strive to offer you good 
working conditions, fair pay and opportunities for advancement. In 
return, employees are expected to be valuable and conscientious 
members of a team whose mission is to provide quality services. 
The City of Cohoes has established standards of conduct governing 
employees in the work place. These standards are designed to 
maintain a proper work atmosphere for the mutual benefit of the City 
and its employees, and to insure a high quality of service for the 
public. 
I. RESPONSIBILITIES OF SUPERVISORS AND DEPARTMENT HEADS 
When employees violate City rules, either written herein or implied, 
it is the responsibility of the supervisor or department head to take 
appropriate action as indicated by the type, degree and frequency of 
the offense. 
11. DISCIPLINARY ACTION 
The City has the right to discipline employees for just cause. For 
most offenses, a system of progressive discipline will be used. 
T 
When progressive discipline is used,- employees are warned in writing 
or given disciplinary suspensions, demotions or fines, not to exceed 
$100 for related offenses, before being given the penalty of 
discharge. 
In cases of more serious offenses, the City is not bound to use 
progressive discipline. Some offenses are regarded as so serious 
that not specific warning or prior disciplinary action is needed 
before suspension or discharge. Employees showld be aware that 
serious offenses will lead to suspension, demotion, fines or 
discharge. 
APPENDIX "C" (CONTINUED) 
All formal discipline must be commenced within sixty (60) days of 
either (a) the date of offense; (b) the date of knowledge of the 
offense by responsible City Official using reasonable diligence. 
111. GENERAL EMPLOYMENT RULES 
The following Sections contain general employment policies. Included 
are practices and actions that violate City employment rules and are 
therefore prohibited. This list is not intended to be complete; any 
form of misconduct, whether or not it is covered by this list, may 
result in appropriate disciplinary action. 
A. DISCIPLINE AND CONDUCT ON THE JOB 
Participation in any of these activities may result in disciplinary 
action, including discharge. 
1. Refusal to obey the order of a supervisor or any other 
representative of management. 
2. Fighting on City property or threats of physical violence to 
others. 
3. Deliberate or negligent destruction or abuse of City or private 
property. 
4.  Carrying weapons on City property or during work hours. 
5. Disorderly conduct or horseplay that is dangerous or disruptive 
to others. 
6. Sleeping during work hours. 
7. Personal work on City time, not to include cashing your paycheck 
on payday, or getting food on your break. 
8. Stealing private or City property. 
9. Unauthorized possession or consumption of alcoholic beverages on 
City property. 
10. At work while under the influence of alcoh0.1. 
11. Possession, consumption or solicitation of illicit drugs on City 
property. 
12. Solicitation or distribution of non-work related written or 
printed material during work time without authorization. . 
APPENDIX "C" (CONTINUED) 
13. Knowingly and without authorization, registering time on another 
employee's attendance record or time card. 
14. Falsification of work, attendance, personnel or other records. 
15. Permitting an unauthorized employee to register time on your 
attendance record or time card. 
16. Unauthorized use of City property, including vehicles, for 
private business or any personal gain. 
17. Entering City facilities without authorization or assisting 
unauthorized persons to enter any City facility. 
18. Refusing to permit inspec.tion of any package, briefcase or purse 
when the employee is leaving the work place and the guard has 
reason to believe or suspect that City property may be contained 
therein. 
19. Removing from City any records or property belonging to 
the City or another employee without authorization. 
20. Being absent from the work site against the orders of a 
supervisor. 
Overstaying lunch or break periods. 
22. Failure to provide the City with correct home- address and 
telephone number. 
23. Violating City safety rules, policies or practice. 
N. EMPLOYMENT RULES REGARDING ATTENDANCE 
Employees must report to the work site at the proper time. If for 
any reason employees cannot report for work, employees must inform 
the Department. If employees must leave work at any time, they must 
obtain the Department's permission. Failure to properly inform the 
Department about any absence from work and obtain approval will be 
regarded as unauthorized absence and will result in disciplinary 
action. It. is mutually recognized that an employee may not walk off 
the job without permission unless it is for medical reasons. 
APPENDIX "C" (CONTINUED) 
Employees reporting after their regularly scheduled starting time are 
tardy. 
If employees will be late for work, they should notify their 
Supervisor or a designated telephone number as soon as possible 
before the regularly scheduled starting time. 
Employees will be subject to disciplinary action if they are tardy 
three (3) or more times during a 90-calendar day period. 
1 .  First Offense: Written reprimand. 
2. Second Offense: Three (3) day suspension without pay. 
3. Third Offense: Five ( 5 )  day suspension without pay. 
4 - Further Offenses: Further disciplinary action which may include 
termination. 
If a period of nine (9) months elapses from the date of an offense 
with no further incidents of tardiness, then employees will return to 
a no offense level and then to the First Offense level in the event 
of any further offenses. For the purpose of this Section, further 
incidence of tardiness shall mean two (2) or more incidences in a 
30-calendar day period. 
It is understood that the "further disciplinary action" referred to 
in Item 4 shall consist of charges brought pursuant to Article 5, 
Section 75, of the Civil Service Law, which the defendant may elect 
to convert to a grievance and arbitration proceeding pursuant to the 
provisions of the Collective Bargaining Agreement. 
B. ' UNREPORTED ABSENCES 
All absences from work must be reported to the Ci'ty by the employee's 
scheduled starting time. To properly report an absence, employees 
must call their Supervisor or a designated telephone number. 
Employees will be subject to a 5 Step disciplinary action for each 
unreported absence from work as follows: 
1. First Offense: Oral reprimand, with not made of same. 
2 . Second Offense: Written reprimand. 
3 .  Third Offense: Three-day suspension without pay. 
4. Fourth Offense: Five-day suspension without pay. 
5. Fifth Offense: Further disciplinary action which may include 
termination. 
It is understood that the "further disciplinary action: referred to 
in Item 5 shall consist of charges brought pursuant to Article XVI of 
this Agreement. 
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If a period of nine months elapses from the date of an offense with 
no further incidents of unreported absence, then employees will 
return to a No Offense level and then into the First Offense level in 
the event of any further offenses. 
C. UNAUTHORIZED ABSENCE AS RESIGNATION 
Employees. who are-absent from work without authorization for ten -(lo) 
consecutive workdays shall be considered to have resigned their 
positions. 
D. REPORTING SICK LEAVE 
Employees requesting a sick day must report their absence; nature of 
the illness, and their expected date of return to their Supervisor or 
to a designated phone number by their scheduled starting time. 
If employees do  no^ provide an expected date of return when 
requesting sick leave, their sick leave request will be granted for 
one (1) day only. 
Employees who dd not report back to work on their expected date of 
return or who were unable to state a return date must again notify 
their Supervisor to remain on sick leave. 
Employees may be required to present a doctor's certificate to their 
supervisors upon returning to work after using more than three (3) 
consecutive days of sick leave. Employees who fail to produce a 
doctor's certificate within five (5) working days of returning to 
work will not be paid for the sick leave. 
E. EXCESSIVE USE OF SICK LEAVE 
Excessive use of sick leave is defined as five (5) incidents of sick 
leave, whether paid or unpaid, in a three (3) consecutive month 
period. One incident of sick leave is defined as one or more 
consecutive sick days resulting from the same illness or injury or 
any time an employee leaves work due to illness or injury without 
medical verification. 
Excessive use of sick leave will subject employees to a 5 Step 
disciplinary action. 
1 .  First Offense: Oral reprimand, with note made of same. 
2. Second Offense: Written reprimand. 
3. Third Offense: Three-day suspension without pay. 
4. Fourth Offense: Five-day suspension without pay. 
5. Fifth Offense: Further disciplinary action which may include 
termination. 
APPENDIX "C" (CONTINUED) 
It is understood that the, "further disciplinary action" referred to 
in Item 5 shall. consist of charges brought pursuant to Article 5, 
Section 75, of the Civil Service Law, which the defendant may elect 
to convert to a grievance and arbitration proceeding pursuant to the 
provisions of the Collective Bargaining Agreement. 
If a period of nine (9) months expires from the date of an offense as 
defined herein without the commission of an additional offense, the 
employee shall be considered to go to a No Offense level and then 
into a First Offense -level in the event of any further offenses. 
V. GENERAL SAFETY RULES 
A. PREVENTION 
1. All employees are expected to perform their job duties in a 
safe manner. 
2. Employees shall not be allowed to pose a safety threat' to 
themselves or to fellow employees. 
3. Employees shall report t6 their Supervisor immediately any 
unsafe conditions. 
4. Employees who are issued safety equipment by the City are. 
expected to maintain such equipment in good order and to 
wear the equipment on the job at all necessary times. 
Failure to wear and maintain such safety equipment shall 
subject employees to disciplinary action. 
Drivers of City vehicles shall obey all posted speed limits 
and traffic rules. 
Any vehicle maintenance failure found before or during work 
shall be reported to the Supervisor. 
B. SAFETY INCIDENT REPORTING PROCEDURES 
Employees shall report immediately to their Supervisor any 
safety-related incident regardless of whether injury to an employee 
or damage to City-owned equipment has occurred. 
Supervisors shall be responsible for making an investigation of the 
incident and for submitting an immediate written account of same. 
APPENDIX "C" (CONTINUED) 
1. Reportins Accidents Involvinq Personal Iniurv to Em~lovees 
a. Injured employees shall, whenever physically possible, 
report any accident experienced on the' job to their 
Supervisor immediately. 
b. The Supervisor shall be responsible for compiling- a 
written account of the accident. 
c. 'Employees absent from work due to a compensable injury 
or illness shall keep their Supervisor informed of the 
anticipated duration of the absence. 
2. Motor Vehicle AccidenEs 
a. Re~ortinq Accidents 
Employees involved in motor vehicle accidents with City equipment, 
shall immediately contact their Supervisor and the police. Upon 
notification, the Supervisor shall insure that the accident is 
thoroughly investigated and that the results of the investigation are 
recorded in a written report. 
b. Determinins Cause and Preventabilitv 
1. Motor vehicle accidents shall be reviewed by an independent third 
party for cause and preventability. The results of the accident 
review, in every case, will be forwarded to the employee. 
2. Preventable motor vehicle accidents shall be defined as follows: 
The results of the accident wherein the driver failed to do 
everything reasonably possible to prevent the accident. 
Penalties for involvement in preventable motor vehicle accidents 
involving City equipment shall be as follows: 
First Offense: An oral reprimand, with note made of 
same . 
Second Offense: A written reprimand. 
Third Offense: A suspension wi'thout pay of a minimum 
of one (1) day and a maximum of three (3 ) days. 
Fourth Offense: A suspension without pay of more days 
than that of the second. offense up a maximum of five 
(5) days. 
Fifth Offense: Further disciplinary action which may 
include termination. 
> 
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It is understood that the "further disciplinary action" referred to 
in Item 5 shall consist of charges brought pursuant to Article 5, 
Section 75, of the Civil Service Law, which the defendant may elect 
to convert to a grievance and arbitration proceeding pursuant to the 
provisions of the Collective Bargaining Agreement. 
In addition to the penalties outlined above, penalties- for the 
'second, third, and fourth offense may also include demotion. 
In the event that the employer requests the penalty of demotion for a 
second, third, and fourth offense in a proceeding brought pursuant to 
these standards, it is understood that the defendant may elect to 
convert the proceeding to a grievance and arbitration proceeding 
pursuant to the provisions of the collective Bargaining -Agreement. 
3. Failure to report a motor vehicle accident involving a City 
vehicle, as outlined in Paragraph la above, regardless of 
preventability, shall constitute a separate offense and shall subject 
the employee to the same progressive discipline system as defined in 
Paragraph 11. 
4. Accidents involving the use of alcohol, gross employee 
negligence, accidents resulting in damage in excess of $10,000 or 
criminal misconduct will result in disciplinary action which may 
include demotion or termination, regardiess of the employee's prior 
offense levels. 
If a period of one year expires from the date of an offense, as 
defined herein, without the commission of an additional offense, the 
employee shall be considered to be at the No Offense level and then 
at the First Offense level in the event of any further offense. 
